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THE ASK 

RFQ/RFI SOQ SUBMITTAL SOQ RESPONSIVENESS 
INSTRUCTIONS CHECKLIST 
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Cal 
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California State Contracts Register 

Event Name Event ID Department 

Clear Criteria Advanced Search Criteria Search 

Event ID Event Name 

59A1130 A&E On-Call Qua lity Assurance and/o r Verifi cat ion Services 

View Attachments 

Viewing attachments 1 of 1 

Attached File Attachment Description 

RFQ-59A:'.3'.:.pdf 
Performed To Be Performed 

Return 

Event Status 

Posted 

Down load 

  

  

 

      
  

   
    

 

 

  
 

   

REQUEST FOR 
QUALIFICATIONS 
(RFQ)/REQUEST FOR 
INFORMATION (RFI) 
 RFQ: 

Caltrans document 

Contains all the contract specific details like dates 
(due date, interview date, negotiation period), 
term, escalation, scope and WBS, personnel 
requirements, funding, project types, DBE or DVBE 
%, etc. 

 RFI: 

Request from prime 

Contains specifics for what is needed from 
teammates. 

Templates 
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Procuring A&E Contracts 
Effective July 1, 2019, in accordance with Section 508 of t he Rehabi l it at ion Act, Caltra ns launched an improved website to deliver enhanced 
digital accessibi lity. To meet electronic and info rmation technology standards, some documents may no longer be available fo r download. 

For inqui ries related to page content or ava ilable documents contact A&E Customer Service. 

Consultant Selection 

Initial Evaluation 

• SOO Initial Evaluation (ADM -2027A) 
• SOQ Init ial Evaluation - Strengths and Weaknesses (ADM-

2027B) 

Correspondence 

• Sample Noti ce of Shortl isted Results Letter (PDF) 
• Sample Interview Letter with Inst ruct ions (PDF) 
• Sample Final Ranking Letter (PDF) 

Final Eva luation 

• Consultant Evaluation Form Presentation and Interview 
(ADM-2028A) 

• Consultant Evaluation Form Presentation and Interview -
Strengths and Weaknesses (ADM-2028B) 

• Final Eva luat ion - Consensus (ADM-2028() 

General 

• Request for Qualificat ions - Current Process (PDF) 

Statement of Qualifications (SOQ) 

. 
• SOQ Responsiveness Checklist (PDF) 

• lb/tnJn,' 

STATE OF CALIFORNIA 
DEPARTMENT OF TRANSPORTATION 

STATEMENT OF QUALIFICATIONS SUBMITTAL INSTRUCTIONS AND 
GENERAL CONTRACT PROCESS INFO RMATION 

Read carefully as this document has received a major update. It shall be read in 
ih entirely . 

• October 7, 2020 - Ca lifornia Disabled Veteran Business Enterprise 
Requirements form STD 840 cha nge to DGS PD 843. 

• Affected on Dec ember 6, 2019 

Note: A copy o f the selected consulta nts ' Sta tement of Qualifications (SOQ) will 
be included as an attachment to the executed contrac t . 

 

 

 

     

SOQ SUBMITTAL 
INSTRUCTIONS 

 Caltrans document 

 Details each required section and 
contents 

 General for ALL contracts 

 Important definitions 

 Contract requirements 

 Always use the version stated in 
the RFQ 

https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information/procuring-a-e-contracts 
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1abi l itat ion Act, Calt rans launched an improved website to deliver enhanced 
logy standa rds, some documents may no longer be available fo r download. 

,ntact A&E Customer Service. 

General 
• Request for Qualifications - Current Process (PDF} 

Statement of Qualifications (SOQ) 
• SOQ Subm ittal Instructions- Current Process (PDF) 
• =n tructions - Process Unti l 04/15/19 (PDF) 

A&E CONSULTANT'S SOQ RESPONSIVENESS CHECKLIST 
The following cheddist is provided as a tool ID assist Consultanls reSj)OOdolg ID a Reqiest for Qualificatioos (RFQ) 
Nolice. Solicitations may differ i1 their reql.aemeots; therefore, please read each solicitatioo care~ to a,sure 
responsiveness. Also reler ID "Slatemool of Oualificatioos Swmitlal lnslruclions and General Conlract Process 
lnfonnation: 

□ Received b:,r submittal date and time 

D Required number of copiH submitted to each location specified 

D SOQ includes the following seven [7} ueUons: 

Section 1 - Transmittal Lettlln 

• Prine Consljtant 
• Smconsultanl(s) and/a,vendo,(s) 

Goal Documentation (lriess DBE a, DVBE goal is exempij 

Disad,ariaged Business Enlerprise (DBE) Goals 

o Disadvariaged Business Enlerprise (DBE) Information for A&E Cootracts, ADM-
0227F A&E 

o Bidder/Proposer OisadvanlBged eu,;,ess Ent..-prise (DBE) Good Faith Efforts 
Documentalion, ADM.0312F 

Disabled Veteran Business Enterprise (DVBE) Goals 

o Disabled Veteran Business Enterprise Dedarations, OGS PO 843 
o Bidderlledaralion, GSPD--05-105 

Consultanti'Contractor Registration Program •~ for contrads containing poolicwork 
elemenls suqecl to prevailin9 wage requirements_ 

Section 2 - Gt neral SMVicts Administration Standard Form SF330 

Pai Om: Cootract Specific Qualifications 

Contract lnf0011ation 
Archited-Enginee1 Point of Contact - Prine lnlorrnation 

• Proposed Team 
Clrganzalional Che~ 
Resumes of Proposed Key Personnel listed on orga'lizational chart (aOO Required 
Liceoses/Certificatioos) 
Emnple Pllljeds 

• Key PeBOOnef Participatioo in Example Projects 
Additional Information 

• Authorized Representative 

Pai Two: General Oualificalions - Nol Reqlired 

Section 3 - Staff Availability Table or GraptvPersonntl Retention Plan 

Section 4 - Communieation Plan 
A.evlsedt)2125120 

A&E CONSULTANT'S SOQ RESPONSIVENESS CHECKLIST 
Section 5 - Work Foree Analysis (50 or mcxe errc>loyees) QR Exemption Statement (< 50 em~yees) 

Section 6 - Nondisaimination Statement (50 ex more employees) QR Exemption Statement (< 50 

employees) 

Section 7 - California Civi l Rights Laws Certification 

     

SOQ 
RESPONSIVENESS 
CHECKLIST 

 Caltrans document 

 General for ALL Contracts 

https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information/procuring-a-e-contracts 
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Section 1 

QUESTIONS 
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THE ANSWER 

BUILDING YOUR SOQ CONTENTS 
COMPLIANT TEAM 
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BUILDING YOUR COMPLIANT TEAM 

CONTRACT MANAGER KEY PERSONNEL EXPERIENCE DBE SUBCONSULTANTS 
ANDVENDORS 
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 PUTTING TOGETHER THE SOQ 

 Seven tabbed sections 

 Comprehensive 

 Compliant 

 Correct 
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SECTION 1 – TRANSMITTAL LETTERS/GOAL DOCUMENTATION 

Transmittal Letter (Prime) 

Transmittal Letters (Subconsultants/Vendors) 

Conflict of Interest Forms (ALL) 

Form ADM-0227F DBE Participation 

Form ADM-0312F: DBE Good Faith Effort Documentation 

Consultant/Contractor Registration Program (DIR) 
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Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Transmittal Letter (Prime) 

 Specific statements and information required 
 List all firms, their services, and estimated % utilization and 

whether they’re subject to prevailing wage or not 

 Certification statement for minimum qualifications 

 Conflict of interest disclosure 

 Identify former Caltrans employees listed on org 

 Contact information for prime 

 Make your case, tie in rating criteria, be compliant 
 State contract manager experience and meeting 

minimum qualifications 

 Signature constitutes certain certifications (read SOQ 
Submittal Instructions) 

 Page limit: 4 



__ I_I _II __ I_I _I_I _I_I _ 

 
 

  

 

 

 

    

 
 

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Transmittal Letter (Subconsultants/Vendors) 

 Specific statements and information required 
 Commitment to prime 

 List specific services to be provided 

 Certification statement for minimum qualifications 

 Conflict of interest disclosure 

 Identify Former Caltrans employees listed on org 

 Suggest including DBE and DIR/Prevailing Wage 
information 

 Signature constitutes certain certifications (read 
SOQ Submittal Instructions) 

 Page limit: 1 



__ I_I _I_I _I_I _I_I _I_I _ 

DISCLOSURE OF POTENTIAL CONFLICT OF 
INTEREST FORM FOR A&E CONTRACTS 
The PROPOSER must identify and describe in detail each conHict of interest. 

Use one form for each firm and a tta ch a dditional documentation a s 
necessary. 

Describe in detail the nature of the actual or potentia l 
conflict(s) (involving project. personnel, financial advantage, 
or a nother item): 

a) project. 
b) personnel. 
c) financia l advantage, or 
d) another item 

II . For each actual or potential conflict a bove, describe in detail 
the measures proposed to mfttgate each Issue. 

Ill. Describe in detail the intended effect of the proposed measures on 
the actual or potential conflict (s) and how the proposed measures 
will mitigate the actual or potential conflict(s): 

Signature _____________ Date. ________ _ 

Provide name and phone number for a contact person that is authorized to 
discuss this disclosure form with the Department of Transportation contract 
personnel. 

Name & Title _____________ .Phone ________ _ 

Solicitation # _______ Firm Nome ____________ _ 

Revised 02/03/2 1 

 

   

 

   

  

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Conflict of Interest Forms 

 Required from Prime and Subs 

 Recommended even if no conflicts 

 Placement here is recommended 

 Always check web site for current version 

 Complete all areas and sign 



__ I_I _I_I _I_I _I_I _I_I _ 
STATE OF CALIFORNIA · DEPARTMENT OF TRANSPORTATION 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) INFORMATION FOR A&E CONTRACTS 
AOM-0227F A&E (REV 03/2016) Page 1 of 2 (CONTRACTS FEOERALL Y FUNDED IN WHOLE OR IN PART) 

PART A• CONSUL TANrS INFORMATION (Refer to Instructions on Page 2 of this form. Proposer shall ensure all Information provided is complete and accurate.) 

(A1) CONSULTANT'S BUSINESS NAME (A2) AGREEMENT NUMBER (A3) ADVERTISED DBE% 

(A1) CONSUL TANT'$ BUSINESS ADDRESS (A1)CllY (At) STATE 

(A1) CONTACT PERSON 1(A1) BUSINESS PHONE (A1) FAX NUMBER (A1) EMAIL ADDRESS 

( ) ( ) --
PART 8 - DBE INFORMATION AND DOCUMENTATION (Refer to lnstrucUons on Page 2 of this fonn. Propour shall verify DBE certifications.) 

(1 ) (2) (3) [41 (5) (8) (7) 

Lilt N1me(1) and addr9"es of all DBE& 
1hal will participate in th l• Agreemen1; 

Area Code & ner Desa'lptionol'Nork, 
Servioe, orMaterials Supplied 

CUCP \M:ll'k Owner1hip 
Phone Number Certification Category Code 

Numbet Code 

THE CONSULTANT ACKNOWLEDGES THAT IT MUST USE THE DBEs LISTED ON THIS FORM TO MEET ITS DBE CONTRACT COMMITMENT (•9 CFR 26.53) 

CONSULTANT REPRESENTATIVE'S SIGNATURE DATE 

I 
CONSULTANT REPRESENTATIVE'S PRINTED NAME 

ADA Notice F0t indiYidials with sensory disabihtiH, lh1s document• available ., altamall!I formats. For mfonnatl(){l , call (9 16) ••s--12"• 
TTY 111 . Ofwrile to RIICOfdsand FOlfflS Management. 1120 N Street. M&.89, Sactamento, CA 9581 ◄ 

(M)DATE 

(A 1) ZIP CODE 

(8) (9) 

Petcentage TopRanked 
Committed Fl,m 

Use Only 

       

   

   

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

ADM-0227F DBE Participation 

 Required 

 Percentages listed on this form are translated into $ 
amounts once awarded 

 Information needed from DBE firms: 
 Name and address 

 Phone number 

 Description of work, service, or materials 

 UCP Certification Number 

 Work Category Code 

 Ownership Code 

 Sign and date 



__ I_I _I_I _I_I _I_I _I_I _ 
BIDDER/PROPOSER DISADVANTAGED BUSINESS ENTERPRISE (DBE) GOOD FAITH EFFORTS DOCUMENTATION 

BIDDElffl'ROPOSER INSTI!UCTIONS: Sloril!.allll""''tle~-~(DBE)HOn-.loon, ADM--0227F, ~ool~..-it-lO 
-NltacleqoalegooclQ!l'lemrts(GFE) _,,IIIWbyh!_,/pmp05el_ ~OOPC!M)gqpafiNKJDCD!MPI0¥1erffl8M:#5blt'JY1'f¥ttJ ... mal<JnO GFE 
IOp,""'-111:s~lor--c.ru... ... u-.lna-ll>egoal was<U-. ~lll~---""'-""'DeMlle<llo' 1)1'DBE-
-ool~byealnn$oraslaleorlccal~-- .... a~~-~.bylhe~WO---;or2)~madea 
....-nemaocalM<fre51.ll#1!11'1-IOmeetll'legoal ......,lf1lll9MIPIISMtMli!dl"9!WCr.ff)l"tlMIDlM"t Vffll!napp,,,nglOra-lllaGFE-llll..lDlllillr 
~ « -ODll'PIIMWll'1)nm,IJl'mMIMll'!l .~-~taBmef~.DBEGoooFMnEllorUOocum<nlallonloon.AOM--00121' , .-.:I 
~~----lt<bi<lbyN,bi<IWO<lak!ardli'ne. 8 -IPR>poMr to ..._,.-10,(11on• uralnlarmolion iS~--... - , -(2)YWll'y 

1.MM:RIISCIIUI IIUIT,.TIOII u,1,.._ond-GIN<ll_,._ __ ._ _____ or __ io_,,•-b08E---•-•<Wroll-.-., ........ _ 
iDIIEDOCUM~NTATION a_,_,..,.,___,_.,_,__ _ _,OOE1m-•08E•--bl!Oconnct ._,_,..,. ____ .. _~---ID--~-°'""""DBE•---c _ _,,,«IIIY°'lfr:l ____ ,a.. __ "' ____ IOllOE-

d"'""!'.J' "'!9□ ,.._........., 0 RfP 0 RFO 

I 
BIDDER/PROPOSER DISADVANTAGED BUSINESS ENTI:RPRISE {DBE) GOOD FAITH EFFORTS DOCUMENTATION 

1·· Ulltl008E ___ .,.....,_ _ _,,.,..,__,.,,_., _____ nol ____ ol,.,.., _____ __ 

.,.,.....oltlO- .,,.,._ .,_ ..OtlO t,r-• nae., -~- -OIIE-
□ □ □ □ 
0 0 □ □ 

□ □ □ □ 

0 □ □ □ 

□ □ □ □ 

0 □ □ □ 

□ □ □ □ 
0 □ □ □ 

5.AHISIAHCEIOOOEo ,-., ..... an,:o,ot<. __ .,_OOEo .. ____ .,a.s_.......,,,..-..,_.,---.,-IOr ... ..... O<IOrOlaM..., __ .,00&. 

ST"TI,Of"C',Llf'~ - OEPARTl,ll;NTOf"TlW<Sl'OIIT"HOI< 
BIDDER/PROPOSER DISADVANTAGED BUSINESS ENTERPRISE (DBE) GOOD FAITH EFFORTS DOCUMENTATION 

1·· 

STAT'EOf"CA.lFO!lH~ - 0£PAATMl:NTOf"TRMISPORTATIOtl 

BIDDER/PROPOSER DISADVANTAGED BUSINESS ENTERPRISE (DBE) GOOD FAITH EFFORTS DOCUMENTATION 

1·· 
L A I ... TAHC ETODIIEo --OI< __ .,....,.....,_._ooo., _____ ,.,_..-....."' __ _,__...,_.,...,.08E ___ _ _ ..,..,.,..,.,._., __ 

----.,-•--OIGFE"""'•--08E.--.-........... o1_,_ _ _,. _ _,,,...._., - •-08E- __ .,_., -- i • .. -- ... 

,._ ----- • o, ... _ .. (1101-.,m. ffi''11,<>_., ____ ,,,.H-, , _CA .... 1<. 

  

 

 

   

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Form ADM-0312F: DBE Good Faith Effort Documentation 

 Recommended even if you’ve met the goal 

 DBE Database Printouts 

 Copies of advertisements/solicitations 

 Copies of responses from all firms accepting or 
declining 



__ I_I _II __ I_I _I_I _I_I _ 
{ 1 State of Cal1forma Bad< to DIR>"' 

= , i Department of Industrial Relations 

Public Works Contractor Registration Search 
Enter et least one criteric1 to display registered public works contractor{s) matching your selecbons 

Note· Search results will display all of the public works contractor reg1strat1ons, both current end expired Make sure e proper registration fiscal year is selected when performing a search 

County --Crafts (Selecta ll thatapply) 

O Boilermaker-Bi.cksm~h 

QElrk:k~r/Brl<kTer>Mr 

QCilrpe,nter 

QCernentM;ison 

QConsultan( 

QDfM!r(On/Off H.tUl ing) 

QD,yw;i111nsi;,11er/1.a1ne , /FlniS1>er 

Registrations 

lio'IIIZ'lmmJ 

Fromllate:(mm/dd/yyyy) 
mm/dd/'1Y'fY 

Tollate:(mm/dd/yyyyJ 
0 mm/lJ(J/Y'f1'1 □ 

11111!11111 

C!lllllllillcmmlll 

 

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Consultant/Contractor Registration Program 

 Prime responsibility 

 Copy of printouts 



Disadvantaged Business Enterprise Firm Search MooA~""""'o''"' 
~ 

Note: • It using 1h1 " Firm N.sm,• for your starch crtttr~ and th• DBE profilt don no! dlspl.sy, ust tht " OBA Nam,~ surch crtttrllll to loe.ite III specific firm If !h t Firm ID ts unknown. 
• The DBE cemflcahon does not expire Firms that do not conunue to meet the DBE criteria are decertified and removed from tile database 
• For Bidders: II is recommended lha1 when making a query to locate certJ!led DB Es lor sul>cofltractmg oppO!lunilies. your search include. at m111imum, 'Work Ca!egllfies" and "NAICS Categories • 
• To report problems, email ~92:'l or cal (916) 324-1700 

PLEASE NOTE OUR MAILING ADDRESS CHANGE effective immediately: 

OBAN.smt 

Firm Nam, 

Caltrans Districts 
O 0 lstrlct01 
0 Dislrict02 
O 0 istrict 03 
O 0 islrict04 
0 Dislrict 05 

Certification Types 
I @ DBE 0 AC0BE 

Majority Owner Gender 
I O Male 0 Female 

Caltrans - Office of Civi l Rights 
Certification Branch 
PO Box 942874 , MS 79 
Sacramento, CA 95814 

I 

0 11AgrlcuKure, Forestry, Fishlng, ana Hunling 
0 21 Mhllng 
0 22Util~les 
0 23COnstruclion 
0 31 Manuracturing 

County 
0 Alameda 
□ Alpine 

□-0 Butte 
D Calaveras 

Race/Ethnicity 
O Asian Pacific 
O AsianSutx:onlinent 
0 Blaek 
0 Caucasian 
0 Hispanic 

i 

I 

c;,y 

Zip Code 

Aru Codt 

NAICSCodes 

Work Category Codes 
0 A0110 CASH GRAINS 
0 A0130 FIELD CROPS, EXCEPT CASH GRAINS 
0 A0160 VEGETABLES & MELONS 
0 A0170 FRUITS & TREE NUTS 
0 A0180 HORTICULTURAL SPECIALTIES 

License Type 
0 A General Engineering Contractor 
□ ARCArchitect 

□ ASBAsDestos 

0 B General Building Contractor 
O co21nsuLationaOOAccoltStical Contractor 

Vendor Certi fication 

Se¥tharrd/0<_ioin01,1r~ofc:ertified""""~ 

Apply for / Renew Certification 

Search Directory of Certified Fi rms 

Surch OJrCIJCf'dilbba.seofcertified ""ndors 

Se.&rcli 01red:oryofCUCP DBEc.ertified Firms 

Work Code Guide 

System Train ing 

Wmhowtofullyutilizeoursystf,mwithalivetrairti 

Trammg 

fl :lizi\lP ·l:H 

Abou t the System 

Wm~ aboutthissyslan and howitworkstod.Jy 

lnfonnstlonforVendoni 

Account Access 

Looki.,pVend0<acoounts0<reset...ser~words 

Alll>untloolo.Jp 

ForgotP=word 

CUCP DATABASE 

Old New 



rt, 
••• 

• -

     

   
   

        

 

 

 

  

  

SECTION 2 – GENERAL SERVICES ADMINISTRATION SF330 
PART I CONTRACT SPECIFIC QUALIFICATIONS 

Sections A-C Contract Information,A-E Point of Contact (Prime), Proposed Team 

Section D Organizational Chart 

Section E Resumes 

Section F Example Projects 

Section G Key Personnel Participation in Example Projects 

Section H Additional Information 

Section I Authorized Representative 
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__ I_I _I_I _I_I _I_I _ 

ARCHITECT-ENGINEER QUALIFICATIONS 

PART I - CONTRACT-SPECIFIC QUALIFICATIONS 

A. CONTRACT INFORMATION 

1. Trll.E ANOLOCATION (0-,MdSlal&} 

13. SOLICITATION OR PROJECT NUMBER 

B. A RCHITECT.£NGINEER POINT OF CONTACT 

6. TELEPHONE NUMBER r· fAX NUMBER 18. E-MAIL ADDffili 

C. PROPOSED TEAM 
(Complete this ~ for the prime contntetor and an key subcontractors.) 

W! 

j ~ ! 9. F1RMNAME 10. ADDRESS 11. ROLE IN THIS CONTRACT 
I 

.. 
O cHECK F BRANCH OFFICE 

.. ---
n cHECK F BRANCH OFFICE 

-c. 

n cHECK F BRANCH OFFICE 

d . 

n CHECK F BRANCH OFFICE 

.. 
n cHECK F BRANCH OFFICE 

,. 
□CHECK F BRANCH OFFICE 

D. ORGANlZA TIONAL CHART OF PROPOSED TEAM D /Arrached/ 

AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FORM 330 (REV. 8/2016) 

 

   
 

    

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Sections A-C Contract Information, A-E Point of Contact (Prime), Proposed Team 

 Contract info 

 Contract manager info 

 Prime locations and subconsultant locations that will 
be serving this contract 



Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 _____ II II II I_I __ 
• rh ••• 

  

 

 

  

      

 Section D Org Chart 

 Entire team (Prime and Subs) 

 Cover ALL scope areas 

 Differentiate KEY personnel 

 1 page limit 

Name 
Contract Manager 

Name 
Task Order Manager 

Name 
Name 
Name 
Name 

Name 
Task Order Manager 

Name 
Name 
Name 
Name 
Name 

Name 
Task Order Manager 

Name 
Name 
Name 
Name 

QA/QC 



• -
__ I_I _I_I _I ___ I _I_I _ 

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 
(~te one Sectioo E for each key l»fSO(I.) 

1S. l'IRMNAMEAN:>LOCATKlN (C#:y-stMIIJ 

1&. 01l1ERPROFESSIJNAlOUAl.lFICAT10NS~ ~ -T~. A--,.K} 

19 RELEVANT PROJECTS 
(t ) TlTLEAHOLOCATION~-SIMJ 

(3) 8RIEF D£SCRIPTIOH (8/WIIXlp<I, ltra, COit. MC.J AND SPECIFIC ROlE 

(t ) TlllEN«>UJCATION(C#:yMt/Slffl) 

{3) 6RIEF D£SCRIPlJON /Blfd,o:p, -.-. elll:.J ANO SPECIFIC ROLE 

(t ) TITLEN«>UJCATION(ClyMt/Sr.le) 

(3) 8RIEF DESCRIPlJON (BIW ,c,ope, IIH. - • «11:.J ANO SPECIFIC ROlE 

(1 ) TlllEANJLOCATION(Clr_,S1111tlJ 

d (3) 8RIEFD£SCRIPTIOH(BIW..-, lllhl.-. MC.JANDSPECIFICROlE 

(t ) TITlEAHOLOCATION(Cif),IMSlffl} 

(l) &Ra:F DESCRIPJEN (8/fHIIXlp<I, ltNl, - • elll:.J AND SPECIFIC ROLE 

1,. YEARS EXPERIENCE 
b . WITH CURRENT FIRM 

(21 YEAR COUPLETED 
IPROFESSIOtW. SERVICES I CONSTRUCTION (It~) 

0 Chackifprojedperfonnedwilho.nentfirm 

I (21YEARCOMPI.ETEO 

IPftOFESSIOtW. SERVICES I CONSTRUCTION (It~) 

0 Checkifprojedperfonnedwitha.m.ntfirm 

I (21YEARCOMP!..ETEO 

IPROFESSIOtW. SERVICES I CONSTRUCTION (II~) 

0 CheckifprojedperfonnedwithCUT911llirm 

I (21 YEAR COMPLETED I PfitQFESSl(lfW. SERVICES ICONSl1'1UC110N ,,, ..,....,_J 
0 Checkllprojedperfonnedwilha.naillirm 

(2) YEAR COUPLETED I PROFESSIONAL SERVICESICONS11'1UC110N (II~) 

0 Check if projea perfonned with anent firm 
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Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Section E Resumes 

 Everyone needs a resume 

 Key personnel must be on SF330; non-key 
consultant’s choice 

 Organize and number by classification and firm 

 Proof of qualifications 

 5 project, 2 page limit 



__ II __ I_I _I_I _I_I _ 
F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 

QUALIFICATIONS FOR THIS CONTRACT 
(Present as many projects as requested by the agency, or 10 projects, if not specified. 

C ere one Section F for ttach · I. 

20. EXAMPLE PROJECT KEY 
NUMBER 

21. TlllEN«> LOCATION (CityMd'Stal'e} 

PROf'ESSIONAL SERVICES CONSTRUCTION (It applatJle) 

23. PROJECT OWNER'S INFORMATION 

2-1. BRJEF DE.SCRIPTlON OF PROJECT AND RELEVN«;E TO THIS CONTRACT (lncJude- scope. sim. Mid cost) 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 
l1) FIRMNAME (2) FIRM LOCATION lCf7 Md State) (l ) ROLE 

a. 

f1) ARMNAME \2) FIRM LOCATION (Cl)' ent!St11/e} (l ) ROLE 

b. 

11) F1RM NAME 12) FIRM LOCATION (C,:O, 111/111 Stali!J (3) ROLE 

c, 

l1) FIRM NAME {2) FIRM LOCATION {Ctr Md sraieJ (l ) ROLE 

d. 

11 ) AWNAUE (2) FIRM LOCATION (Cl)' ""'1 Stale} (3) ROLE .. 
11) FIRMNAME (2) ARM LOCATION (Ck)' Md Slate) (3) ROLE 

STANDARD FORM 330 (REV. 812016) PAGE 3 

 

 

 

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Section F Project Examples 

 Match the contract services (transportation) 

 State, federal and local examples 

 Contract manager involvement 

 Key personnel involvement 

 Subconsultant involvement 

 1 page per project 



__ I_I _I_I _I_I _I_I _ 
fill ---

G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 

26. NAMES OF KEY 27. ROLE IN THIS 28. EXAMPLE PROJECTS LISTED IN SECTION F 

PERSONNEL CONTRACT (Fill n "Example Projeca Key- section below before a,mpleting table. 

(From Saction E, Block 12) (From Section E. Block 13) 
Pfece ~ under project key tHJmberfor participation in same or sJmil8r role.) 

1 2 3 4 5 6 7 8 9 10 

C □ ..J :::J □ □ 
~ :::J □ :::J ~ 

.-, 
□ □ □ □ 

~ =i □ :::J 
C □ ..J □ □ □ ~ :::J □ :::J 
L ..J ..J [J ..J ..J ~ ..J [J ..J 
~ __J __J __J __J 
.J .J ..J .J ..J 
□ □ □ :::J ::::J 

C □ □ □ □ 
~ :::J □ ::::J 

C □ ..J □ □ □ ~ :::J □ :::J 
L ..J __J LJ ..J ..J ~ ..J LJ ..J 

__J __J ..J ~ ..J LJ ..J 
::::J ::::J n ~ ::::J ~ 

□ □ □ ::::J ::::J 
C □ ..J □ □ □ ~ ::::J □ ::::J 
C □ ..J □ □ ..J L......, ::::J □ ::::J 

.J .J .J .J ..J 

.J .J l J .J ..J 

..J ..J □ ..J ..J 
[' □ □ □ □ 

~ =i :::J 
C □ ..J □ □ □ 

~ :::J □ :::J 
29. EXAMPLE PROJECTS KEY 

NUMBER TlllE OF EXAMPLE PROJECT From Section F NUMBE. TITLE OF EXAMPLE PROJECT From Section A 

1 6 

2 7 

3 8 

4 9 

5 10 

STANDARD FORM 330 (REV. 812016) PAGE 4 

 

 

  

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Section G Key Personnel Participation in Example Projects 

 Contract manager involvement 

 Key personnel involvement 

 Subconsultant involvement 



__ I_I _I_I _I_I _I_I _ 
H. AOOIT10NAL INFORMATION 

I. AUTHORIZED REPRESENTATIVE 
The foregoing is a statement of facts. 

STANDARD FORM 330 (REV. 812016) PAGE 5 

 

  

 

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Section H Additional Information 

 Prime and Subs 

 Firm overview 

 What do you bring? 

 Differentiate here 

 Prime page limit 4; subs 2 



__ I_I _I_I _I_I _I_I _ 

-33. NAME: ANOT11l.E 

I. Al/THORIZEO REPRESENTATIVE 
The foregoing is II statement of facts 

STANDARD FORM 330 (REV. 812016) PAGE 5 

 

  

  

Section 1 Section 2 Section 3 Section 4 Section 5 Section 6 Section 7 

Section I  Authorized Representative 

 Required of Prime 

 Suggested for Subs 



     

 

  

 

 

 

 

 

 

 

 

 

 

SECTION 3 – STAFF AVAILABILITY 

Availability  Entire team (Prime and Subs) 
Name A Staff retention plan 
Name B 

Name C 

Name D 

Name E 

Name F 

Name G 

Name H 

Name I 

Name J 

0% 25% 50% 75% 100% 
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SECTION 4 – COMMUNICATION PLAN 

 Communication Plan (Prime and Key subs) 

 No stated page limit 

SOQ DOCUMENT PREPARATION | CENTRAL REGION CALMENTOR 28 



Force Analysis 

African Asian/ Na tive Tota l Calif. Caucasian American Hispanic Pacific American/ Work Force Islander Na tive 

M F M F MF M F M F M F 
Executives/Managers 

Licensed Professional 
Engineers/Surveyors/ 
Architects 

Other Technical 
Professional 
Office/Clerica l 

TOTAL 
PERCENT OF TOTAL 

     

  

  

  

  

SECTION 5 – WORK FORCE ANALYSIS 

 Required of Prime and Subconsultants 

 California work force only 

 50 or more employees: use chart provided 

 Less than 50 employees: exemption statement 

SOQ DOCUMENT PREPARATION | CENTRAL REGION CALMENTOR 29 



     

   

 

  

SECTION 6 – NONDISCRIMINATION PLANS 

 Required of Prime, Subconsultants and Vendors 

 50 or more employees provide plan 

 Less than 50 employees: exemption statement 
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OF CALIFORNIA · DEPARTMENT OF TRANSPORTATION 
CALIFORNIA CIVIL RIGHTS LAWS CERTIFICATION 
ADM--0076 (NEW 01/2019) 

CALIFORNIA CIVIL RIGHTS LAWS CERTIFICATION 

I ATTACHMENT __ ~ I 
IFB Number 

Instructions: complete as applicable, and submit with bid, proposal, contract, or amendment when the total contract value is one hundred 
thousand dollars ($100,000) or ITlOfe. 

Pursuant to Public Contract Code section 2010, if a bidder or proposer executes, renews, or amends a contract one hundred thousand oonars 
($100,000) or more on or after January 1, 2017. the bidder or proposer hereby certifies, under the penalty of perjury, compliance with the follc7wving· 

1. CALIFORNIA CIVIL RIGHTS LAWS: For contracts one hundred thousand dollars ($100,000) or more executed, renewed, or amended after 
January 1, 2017, the contractor certifies compliance With the Unruh Civil Rights Act (section 51 of the Civil COde) and the Fair Employment 
and Housing Act (section 12960 of the Government COde); and 

2. EMPLOYER DISCRIMINATORY POLICIES: For contracts one hundred thousand dollars ($100,000) or more executed, renewed, or 
amended after January 1, 2017, if a Contractor has an internal policy against a sovereign nation or peoples recognized by the United States 
government, the contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (section 51 of the Civil Code) or 
the Fair Employment and Housing Act (5ection 12960 of the Government Code). 

CERTIFICATION 
I, the official named below, certify under penalty of perjury under the FEDERAL ID NUMBER (OR NIA) 
laws of the State of Galifomia that the foregoing is true and correct. 

PROPOSER/BIDDER FIRM NAME (PRINTED) 

BY (AUTHORIZED SIGNATURE) 

PRINTED NAME AND TITLE OF PERSON SIGNING 

DATE EXECUTED/SIGNED EXECUTED/SIGNED IN THE COUNTY AND STATE OF 

     

  

 

  

SECTION 7 – CALIFORNIA CIVIL RIGHTS LAWS 

 Required of Prime 

 Available on DPAC web site 

SOQ DOCUMENT PREPARATION | CENTRAL REGION CALMENTOR 31 



  

Section 2 

QUESTIONS 
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THE REPORT CARD 

SOQ INITIAL 
EVALUATION FORMS 
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SOQ INITIAL EVALUATION 
STATE OF CALIFORNIA• DEPARTMENT OF TRANSPORTATION 
ARCHITECTURAL AND ENGINEERING (A&E) CONSUL TAN T EVALUATION FORM 
INITIAL EVALUATION 
ADM-2027 A (NEW 04/2020) 

Contract No. ___________________ Consultant 

Page 1 of2 

This scoring system is provided as a guideline for evaluating Statemenrs of Qualifications (SOQs) rhar are submirred in response 
ro a Request for Qualifications (RFQJ and for evaluating consultant proposals. Scores should be based only on rhe information 
provided in rhe SOQs .. 

Criteria (a) (b) (a) X (b) 
Weight Score (0--10) Weighted Score 

1. Experience of the Consultant Contract Manager and availability. 2 

2. Composition of the proposed team (professional and technical level 
personnel of the prime and subconsultants) to fulfill the requirements 3 of the Scope of Work in the Request for Qualifications , ind uding 
conflict and availability. 

3. Education, experience, and licensing of the key personnel to be 2 
ass igned. 

4. Nature of completed relevant projects . 
All re levant experi ence should include state, federal and local 1 
projects (Caltrans projects will not be given a higher rate). 

5. Past Performance Data. 
Ca ltrans Consultant Performance Evaluation Re(!!!rt,_ 2 AOM-2031 Series, and additional reference checks by 
Ca ltrans staff may be used ff availab le. 

Total 

Comments (continue on reverse if necessary) 

STATE OF CALIFORNIA• DEPARTMENT OF TRANSPORTATION 
ARCHITECTURAL ANID ENGINEERING (A&E) CONSUL TAN T EVALUATION FORM 
INITIAL EVALUATION 
ADM-2027 A (NEW 04/2020) 

TIER 

Excellent 

Very Good 

Good 

Fair 

Poor 

SUGGESTED SCORING SYSTEM 
FOR 

A&E CALTRANS CONSULTANT SELECTION COMMITTEES 

DESCRIPTION 

• Proposer has exceptional qualifications. 
• SOQ supports an extremely strong expectation of successful Project performance. 
• SOQ indicates significant strengths w ith few minor w eaknesses, if any. 
• SOQ contains an outstanding level of quality. 

• Proposer has strong qualifications. 
• SOQ supports a very good expectation of successful Project performance. 
• SOQ contains a few minor weaknesses th at are outweighed by the strengths. 
• Weaknesses, ff any, are very minor and can be readily co rrected. 

• Proposer has adequate qualifications. 
• SOQ supports a good expectation of successful Project performance. 
• SOQ contains strengths that are balanced by weaknesses. 
• Weaknesses are minor and can be corrected . 

• Proposer has limited qualifications. 
• SOQ supports a fair expectation of successfu l Project performance. 
• There are a significant number of weaknesses and very few strengths. 
• Weaknesses could adverse ly affect successfu l project performance. 

• Proposer has little or no qualifications. 
• SOQ supports a weak expectation of successful Project performance. 
• SOQ contains significant weaknesses w ith very minor strengths, if any 

Page 2 of2 

SCORE 

10 

9 

8 

7 

0 -6 

     

 ADM-2027A – 
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E OF CAIJIFORiNIA • DEPARTMENT OF TRANSPORTATION 
ARCHITECTURAL AND ENGINEERING (A&E) CONSULTANT EVALUATION FORM 
INITAL EVALUATION - STRENGTHS AND WEAKNESSES 
ADM-2027B {NEW 0812020) 

Contract No. Consultant 

Selection Committee members wiilll determine strengths and weaknesses of each Statement of Qualifications (SOQ). Below is a list of the required elements from the Request for 
Qualifications (RFQ) which should be used, if appl icable, to assist in reviewing the SOQs. 

1. Experience of the Consultant Contract Manager 

Qualitative 
Streng~hs and Associated SOQ Reference Section# Weaknesses and Associated SOQ Reference Section# Rabng Score 

(0 - 10)" . Years of 
experience 

. Simi lar proj:ects 

. Required License 
and Certifications 

. Must have contract 
management 
experience 

• Must be prime's 
employee 

. Avai lability 

     

  ADM-2027B – STRENGTHS AND WEAKNESSES 
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STATE OF CALIIFORiNIIA • DEPARTMENT OF TRANSPORTATION 
ARCHITECTURAL AND ENGIINEERING (A&E), CONSULTANT EVALUATION FORM 
INITAL EVALUATION - STRENGTHS AND WEAKNESSES 
ADM-2027B (NEW 08/2020) 

Contract No. Consultant 

2. Composition of the Proposed Team 

Q uallitative 
StrengUils and Associated SOQ Reference Sedion # Weaknesses and Associated SOQ Reference Section # Ra~ing Score 

(0 - 10)" 
• Profess1ional and 

technicall level of 
personnel! 

• Conflict of Interest 
. A vai l!albil ity 

• Proposed 
organizational 
cha rt covers alll 
services in SOW 

     

  ADM-2027B – STRENGTHS AND WEAKNESSES 
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E OF CALIFORNIA · DEPARTMENT OF TRANSPORTATION 
ARCHITE,CTURAL AND ENGINE,ERING (A&E) COMSULTANT EVALUATION FORM 
INITAL EVALUATION - STRENGTHS AND WEAKNESSE,S 
ADM-2027B (NIEW 08/2020) 

Contract No. Consultant 

3. Education, Ex1perience, and Licensing of the Key Personnel to be Assigned 

Q uallitative 
Streng~hs and Associated SOQ Reference Section# Weaknesses and Associated SOQ Reference Section # Ra~ing Score 

(0 - 10)" . Educa ion in field 
ofwo:r1k 

. Simillar projects 

• Years of 
experience 

. Requiired License 
and Cernificates 

• Speciallized 
experience 

     

  ADM-2027B – STRENGTHS AND WEAKNESSES 
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OF CALIIFORNIIA • DEPARTMENT OF TRANSPORTATION 
ARCHITE,CTURAL AND ENGIINEERIING (A&E) CONSULTANT EVALUATION FORM 
INl'TAL EVALUATION - STRENGTHS AND WEAKNESSES 
ADM-2027B (NIEW 08/2020) 

Contract No. Consultant 

,4. Nature of Completed Relevant Proj.ects 

Qua llitative 
Strengtjhs and Associated SOQ Reference Secibion # Weaknesses and Associated SOQ Reference Section # Ra~ing Score 

(0 - 10)* 
• Alli re evant 

expenence 
inclluding State, 
Federal and locall 
projects 

• Calltrans projects 
should not be 
giiven a h iglh er 
score 

     

  ADM-2027B – STRENGTHS AND WEAKNESSES 
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STATE OF CALIFORNIA · DEPARTMENT OF TRANSPORTATION 
ARCHITECTURAL AND ENGINEERING (A&E), CONSULTANT EVALUATION FORM 
INITAL EVALUATION - STRENGTHS AND WEAKNESSES 
ADM-2027B (NEW 08/2020) 

Contract No. Cons ltant 

5. Past Performance Data 

Qualitative 
Streng~hs and Associated SOQ Reference Section# Weaknesses and Associated SOQ Reference Section# Rating Score 

(0 - 10)" 
• Caltrans past 

performance 
eva luations 
(ADM-2031) 

     

  ADM-2027B – STRENGTHS AND WEAKNESSES 
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SUMMARY 

 Understand the Ask 

 Be thorough and compliant in your 
Answer 

 Grade yourself 

40 



THANK YOU! 



  

Section 3 

QUESTIONS 
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    GLOSSARY OF ACRONYMS AND ABBREVIATIONS 

 A&E Architecture & Engineering 

 DBE Disadvantaged Business Enterprise 

 DIR Department of Industrial Relations 

 DPAC Division of Procurement and Contracts 

 DQ Disqualified 

 GFE Good Faith Effort 

 NAICS North American Industry Classification System 

 RFI Request for Information 

 RFQ Request for Qualifications 

 SAM System for Award Management 

 SOQ Statement of Qualifications 

 WBS Work Breakdown Structure 
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LIST OF WEB SITES 

CALTRANS SITE LINKS 
 Procuring A&E Contracts: https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information/procuring-a-

e-contracts 

 A&E Contract Information: https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information 

 Advertisements: https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information/a-e-advertisements 

 NEW DBE Database: https://caltrans.dbesystem.com/ 

 OLD DBE Database: https://dot.ca.gov/programs/civil-rights/dbe-search 

 Office of Civil Rights: https://dot.ca.gov/programs/civil-rights 

 Public Information Requests:
https://caltrans.mycusthelp.com/webapp/_rs/(S(vq5kwt2injam0jx2j5xqrzoi))/supporthome.aspx 

EXTERNAL SITE LINKS 
 Cal eProcure Search Page: https://caleprocure.ca.gov/pages/Events-BS3/event-search.aspx 

 Department of Industrial Relations Registration Search Page: https://cadir.secure.force.com/ContractorSearch 
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PRESENTER CONTACT INFORMATION 

Mindy Fowler 
Senior Marketing Specialist | Caltrans Marketing Lead 
Stantec (Santa Barbara) 
Direct (805) 308-9181 
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